
ELECTRONIC TIMESHEET 

QUICK STEPS 

FOR FWS STUDENTS 

 

 

Log in to MyUMB Portal  

(Click on MYUMB) https://www.umaryland.edu/ 

 

Click on the widget for Non-Exempt Timesheet 

 

Click Add a New Value  

Enter the end date for the pay period (The current pay period end date will auto populate) 

 

Click Add 

 

You are now at FWS Timesheet to record worked hours 
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For Non-Exempt Student Employees, 

the link will state Non-Exempt 

Timesheet 



 

 

 

 

 

 

 

 

Click “Add a New 

Value” to enter a 

timesheet for the first 

time; click “Find an 

Existing Value” to 

make changes to an 

existing timesheet 

Enter Pay Period End Date 

Then click “Add” 



  

 

 

 

 

 

Student employees may not exceed reporting 10 hours per day or exceed 20 hours per week. 

 

 

 

 

Click “Submit” when 

complete 

For each day you worked, 

enter total hours. 


